
HOW TO ADD AN ITEM CATEGORY IN BILLING REGISTER?



Click on 
Inventory

menu button



Click on 
Item 

Categories 
button



Click here 
to Unlock 
the form



Click on 
the Add
button



Add the details in 
this popup form.
Category ID is 
automatically 

assigned by the 
application.



Click on 
the Add
button.



Ice Cream
category is 
now added.

You can make all the 
required changes and 
set up the category as 
per your requirement.
Let’s have a brief look 

at the other tabs 
too. 





All the items that belong to 
this category appear here in 

this form. You can also create 
a new item in this category 

by clicking on the 
Create Item button.



Fill in the 
required 

details in this 
popup form.

Notice that a new 
form (Items) opens,

and we are 
no longer in the 

Item Categories form.



Click on 
Add button.



Now, the item 
is added too.



Let’s close this 
page & go back to Item 

Categories page



The newly 
created item 

appears 
here now.


	Default Section
	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15


